
Sentence length impacts the message
Expository

Identify a topic/thesis
Choose an angle that is interesting to you

List facts & details
Include the important & the interesting

Essentials 

IDEAS

Group & organize ideas
Sort details into beginning, middle, & endORGANIZATION

IDEAS

Pump up ideas
Include reasons, examples, facts, & quotesIDEAS

Describe examples
Use precise nouns & verbs to explain ideasWORD CHOICE

Use topic-related words
WORD CHOICE Sound like an expert with vocabulary terms
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Organize key points 
Order your reasons to end with your best

ORGANIZATION

Persuasive
Essentials 

IDEAS

End with what you want
Tell readers what you expect them to do

Employ exact words
WORD CHOICE

Express your attitude
Reveal your feelings & point of view

Select precise words to convince the reader
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VOICE

Identify topic & position
Explain what you want or what you believe

ORGANIZATION

List many good reasons
Provide solid support for why you are right IDEAS

Maintain an objective tone & proper format
Apply a formal style

VOICE

Present both sides
Identify strengths & weaknesses of each

Argumentative
Essentials 

IDEAS
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Study sides of an issue
Align with one side & formulate an argument

Conclude the argument
Don’t repeat; Remind readers what’s at stake

ORGANIZATION

Develop logical reasons
Support your side with sufficient proofIDEAS

Apply a formal style
VOICE

Connect ideas logically
Transition between key points intentionally

ORGANIZATION

IDEAS

Establish and maintain an objective tone

Put EXPLANATIONS
in LONG sentences

Put ATTENTION-GRABBING
information in SHORT sentences

• Introduce topic/thesis sentence.

• Explain reasons or thinking.

• Clarify data/facts reported. 

• Restate/Summarize a previous point. 

• Conclude a thought/reason.

• Isolate hard-hitting facts in their own 
short sentences. 

• Punctuate an idea in a short, declarative 
sentence. 

• Restate a previous point in a short,  
succinct sentence. 

• Add voice in a short witty sentence. 
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